
 

 
 

 
 

 

 
 
 
 
November 14, 2019 
 
 
To: All District Staff  
 
From: Emily Ellison, Chief Human Resources Officer  
 
Subject: Increases in Cases of Pertussis (Whooping Cough) 
 
 
Dear Colleagues,  
 
Our community is experiencing an increase of confirmed cases of Pertussis, also known as Whooping 
Cough. This is a serious illnesses for which the Tetnus Dyptheria and Pertussis (Tdap) vaccine is provided 
for prevention. Tdap vaccines should be updated every ten (10) years.  
 
When concentrated cases of Pertussis are identified, for example in a particular school, the Washoe 
County Health District (WCHD) may take action to implement the Center for Disease Control’s (CDC) 
guidelines for minimizing the spread of illness. Those actions include requiring any person who is 
demonstrating symptoms and those persons who have not been vaccinated in the previous ten (10) 
years to be excluded from work or school.  
 
Given the increased instances of Pertussis we are experiencing, the Washoe County School District is 
encouraging ALL staff members to review their immunization status and take action to update their 
vaccines per the CDC’s recommended immunization schedule which can be found at the following link.  
https://www.cdc.gov/vaccines/schedules/downloads/adult/adult-combined-schedule-bw.pdf  
 
We understand employees have many questions and information below is intended to address some of 
the most frequently asked questions. If you have additional questions, please reach out to Human 
Resources (775-348-0321) for employment related questions and/or Health Services (775-353-5966) for 
health related questions.  
 
The health of our staff and students is important and we appreciate everyone’s efforts in helping to 
minimize the impact of illness season. Thank you for all you do in service to our students.  
 

  

DEPARTMENT OF HUMAN RESOURCES 
Emily Ellison, Chief Human Resources Officer 
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Frequently Asked Questions  
 
How do I find out if my vaccines are current?  
There are several options for confirming your vaccination status. Those individuals who have been 
vaccinated outside of Nevada and/or the United States may need to take different steps to access their 
immunization records if the records are not available through one of these sources.  

 MyChart – some vaccine information is available through your MyChart log in.  

 webIZ – the Washoe County Health District offers an online portal for shot records that can be 
accessed here: https://www.cdc.gov/vaccines/schedules/downloads/adult/adult-combined-
schedule-bw.pdf 

 Wal-Mart – any Wal-Mart pharmacy can look up immunization records.  
 
 
What can the District do to help me obtain immunizations?  
Immunizations were offered at nineteen (19) health fairs that were conducted throughout the District 
over the last two (2) months. Given the increases in confirmed cases of Pertussis that we are 
experiencing, the District will be offering additional clinics as outlined below. Employees are also 
encouraged to get the Influenza (Flu) vaccine as we are also experiencing large numbers of confirmed 
cases of this illness in our area.  
 
All employees, including those not covered by our health insurance and our Guest (Substitute) Teachers, 
are welcome to attend one of these clinics to obtain the Tdap or Influenza vaccine. The District will be 
providing these vaccines at no charge to the employee. Employees must bring their insurance card or 
their District badge to the event. Guest (Substitute) Teachers are exempt from this requirement; their 
active status as an employee will be confirmed via roster at the event.  
 
Those employees who are covered by District health insurance but who are not able to attend an on-site 
clinic may visit any Wal-Mart pharmacy to obtain immunizations at no cost when your health insurance 
card is presented. Employees not covered by District health insurance will need to attend one of the on-
site clinics to obtain immunizations at no cost.  
 
Location: The Brown Center – 14101 Old Virginia Road Reno, NV 89521  
 
Friday November 15, 2019  1 – 5 p.m.  
Saturday November 16, 2019  8 – 11 a.m.  
Sunday November 17, 2019  8 – 11 a.m.  
 
The District is working to schedule additional on-site clinics at various locations throughout our 
community and will provide more information as soon as those dates, times, and locations are 
confirmed.   
 
Wal-Mart pharmacies are open during the following times at locations throughout Northern Nevada.  
Monday – Friday  9 a.m. – 9 p.m.  
Saturday    9 a.m. – 7 p.m.  
Sunday    10 a.m. – 6 p.m.  
 
If my immunizations are not current and my school has an increase in confirmed cases will I be 
required to miss work?  
Yes. If the Washoe County Health District identifies an increase in diagnosed cases, employee 
immunization records will be confirmed. If an employee’s immunizations are not current or their status 
cannot be verified, the Health District will direct the School District to exclude the employee from work 
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and will provide the conditions under which the employee can return. The Washoe County School 
District is required to comply with these directives and understands these actions must be taken in 
order to prevent the spread of highly contagious illnesses.  
 
If I am excluded from work will I be paid during that time?  
Consistent with past practice, if an employee is required to be excluded because they are demonstrating 
symptoms or have a confirmed diagnosis the employee may utilize available sick leave in order to 
remain in a paid status. Employees who do not have sick leave available may be eligible to apply for 
additional leave through their respective employee association’s sick leave bank, if applicable and based 
on the association’s eligibility criteria.  
 
Similarly, if an employee is being excluded because their immunizations are not current or can’t be 
confirmed, sick leave may be utilized for the time missed from work. In the event the employee does not 
have sufficient leave time available (or does not wish to use leave accruals) to cover the time missed 
from work, make up days may be completed during one of the scheduled school breaks or at the end of 
the school year. Employees should work with their Administrator to identify appropriate make up days 
and work to be completed keeping in mind that make up work may or may not be aligned to their 
normal work responsibilities. For example, work done after school is out for the year may include tasks 
related to site closure for the summer. If an employee does not have available leave and does not wish 
to complete a future make up day, they may opt to take leave without pay for the time missed. If an 
employee opts for leave without pay they should be mindful that their PERS service credit may be 
impacted (if applicable). They must also notify their Timekeeper upon exclusion from work that they 
wish to take leave without pay.  
 
Additional information will be provided separately to Administrators and Timekeepers regarding make 
up days and the appropriate type of make up work.  
 
Why isn’t the District closing schools when large numbers of staff are excluded from reporting to 
work?  
Guidance from the Washoe County Health District and research from the Centers for Disease Control 
indicates that the spread of illness is limited when school is not cancelled. Having students and staff 
continue to attend allows for a level of monitoring and control that expedites identification of additional 
cases. This strategy also helps to contain the specific population within a defined physical space for a 
large portion of the day.  
 
Whether or not to close a school or schools is a decision that is not made lightly and must take into 
consideration many factors to determine what is in the best interest of our students and staff. We 
continue to believe in minimizing missed learning days whenever possible and the overwhelming 
feedback we have received from our families and staff indicates that make up days at the end of the 
year should be avoided to the extent that we can.  
 
How is the District going to staff schools when we already have a Guest (Substitute) Teacher 
shortage?  
We hope that employees will take advantage of opportunities to update their immunizations so that 
instances of necessary exclusion are minimized.  
 
In the event that large numbers of employees must be excluded from work, the District has taken steps 
to identify non-school based, staff that can provide assistance with various school functions and/or 
cover classrooms.  
 
While the District is working to evaluate compensation for Guest (Substitute) Teachers system wide, in 
these circumstances, the District will also be adopting an Urgent Need pay tier for Guest (Substitute) 



 

 
Teachers who pick up assignments at affected schools. These specific assignments will pay $150 per day 
during the designated period and will be indicated as eligible for the Urgent Need pay tier in the 
assignment notes. Guest (Substitute) Teachers interested in accepting these assignments must provide 
current immunization records to the Substitute Services office in order to be eligible for assignment and 
the higher rate of pay. Please contact Substitute Services at (775) 348-0231.  
 
As a reminder, any Guest (Substitute) Teacher that drops an assignment within 24 hours of the start 
time is unable to pick up another assignment as a replacement.  
 
During these periods, the District will also be taking steps to reschedule any non-essential professional 
learning so that Guest (Substitute) Teachers who may have picked up those assignments are available to 
meet the need in other areas.  
 
 


